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Application for Remission or Deferral of Court Fees

1. Notice to applicant
· Please consult the ADGM Guidelines on Remission and Deferral of Court Fees found in Annex A when completing this application.
· You may be required to pay more than one fee during your case.  You must complete a separate application each time you are unable to pay a court fee. 
· Your application will be determined without a hearing. 
· The Registry of ADGM Courts will notify you of the outcome of your application within 3 days of lodging it with the Registry, unless your application is urgent.  The circumstances of the urgency should be set out in your application.
· Completed and signed applications should be submitted to ADGM Courts via registry@adgmcourts.com.

2. Details of applicant 
	Name of applicant:
	[name]

	Address:
	[address]

	Email:
	[email]

	Mobile Number:
	[mobile number]

	Legal Representative 
(if party has pro bono representation)*: 
	

	Firm:
	[name of firm]

	Firm Reference:
	[reference number]

	Contact name and telephone:
	[name] [telephone] 

	Contact email:
	[email address]


		*Note: An applicant that is a pro bono party must enclose a letter from their legal representative certifying that the legal representative is providing legal services on a pro bono basis

3. Case details
	Court/ Division:
	[bookmark: Text53][#Small Claims Division] [#Civil Division] [#Employment Division] [#Court of Appeal]

	Case number (if case has been commenced):
	[bookmark: Text56][case number]

	Parties: 
	[[Claimant(s)] v. [Defendant(s)]]



4. Details of court fee 
	Court fee:
	[type of court fee, e.g. to commence a case or hearing fees]

	Amount of court fee:
	USD [amount]



5. Details of application (select as applicable)
	Type of application 
	I am applying for: 

	
	
	full remission of the court fee

	
	
	part remission of the court fee of USD [amount]

	
	
	deferral of payment of the court fee

	Terms of payment 
(complete if applicant is seeking deferral of court fees)
	 I request the following terms of payment: 

	
	
	payment by instalments of USD [amount] per [frequency, e.g. weekly, monthly]

	
	
	other, please state



6. Grounds for application 
· You must complete the information required in this section honestly and to the best of your ability. 
· You must also attach to this application any documents supporting the information provided.  

	A. Household (select as applicable)

	[#I pay rent] [#I am paying a mortgage] [#I own my home, in #location of property]



	B. Family (select as applicable)

	I [#have a spouse], [#live alone], [#live with a parent or friend(s)] and/ or
[#I have [number] of dependent children and their ages are [insert age(s)] and/ or I have other dependants (state who they are)]] 



	C. Income (list all types of income you are receiving)

	Type of income*
	Amount (AED or USD)
	Frequency
(yearly, monthly, weekly)

	
	
	

	
	
	

	
	
	

	
	
	


*Type of income includes income from wages or salaries, people living with you, your own business, rental income, any financial arrangements (e.g. shares, bonds, investments, etc.). 

	D. Assets (list all assets you own)

	Assets*
	Market value (AED or USD)

	
	

	
	


*Assets include any real property, vehicles, electrical goods, savings and investments. 
	E. Living Expenses (list all your liabilities and expenses)

	Expenses
	Cost
	Frequency
(monthly, weekly, etc.)

	Rent/board/ mortgage payments
	
	

	Food
	
	

	Energy – electricity and gas
	
	

	Telephone
	
	

	Child support for children not living with me
	
	

	Child education costs
	
	

	Insurance – for example, home contents, motor vehicle
	
	

	Motor vehicle (petrol, service costs
	
	

	Health Insurance Contribution
	
	

	Medical
	
	

	Other, please give details
	
	

	
	Total of expenses: 
	




	F. Debts / Liabilities (list all your debts)

	Type of debt*
(e.g. loan)
	To whom 
	Amount (AED or USD)
	Repayment plan (AED or USD)

	
	
	
	

	
	
	
	

	
	
	Total owed: 
	


 
	G. Other grounds and circumstances of urgency (if applicable)

	If applicable, set out in numbered paragraphs any extenuating financial, social and/or other grounds in addition to the above-mentioned that you wish to bring to the attention of the Assistant Registrar in support of your application, and the circumstances of any urgency for the determination of this application. 



	H. Previous applications for remission or deferral  

	
	I have been granted remission or deferral of payment of court fees in the preceding 12 months

	
	I have not been granted remission or deferral of payment of court fees in the preceding 12 months

	
	If applicable, I have defaulted in paying a previously deferred payment of court fees and the reason(s) for not paying the relevant fee is/are:



	
	I should be granted another remission or deferral of payment of court fees for the following reason(s):








	CERTIFICATION

	Name
	[name of applicant]

	Address
	[address of applicant]

	Occupation
	[occupation of applicant]

	Date
	[insert date of this certification]

	I, [state applicant's name in full], certify that the statements provided in this application are correct to the best of my knowledge, information and belief.  I understand that the making of a false statement in this application may lead to the cancellation of any decision granting the application or otherwise affording me financial accommodation for a court fee.  I also understand that there may be consequences for deliberately misstating information in this application and that I may not be able to file a document or take any step in a case until the fee is paid (Rules 10 and 194 of ADGM Court Procedure Rules 2016).

	Signature of applicant*
	_______________________________________________

	Name of witness*
	[name of witness]

	Address of witness*
	[address of witness]

	Signature of witness*
	_______________________________________________

	Date witnessed*
	_______________________________________________
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