

Form COSTS 1
Rule 200 
Practice Direction 9

Bill of Costs

	Case Details 

	Court / Division*
	[select court/division]
	Case number*
	[case number]



	Title of Proceedings

	[First] Claimant*
	[full name]

	[Second Claimant] [number of Claimants (if more than two)]
	[#full name #number (refer to Party Details at rear for full list of parties)]

	[First] Defendant*
	[full name]

	[Second Defendant] [number of Defendants (if more than two)]
	[#full name #number (refer to Party Details at rear for full list of parties)]



	Filing Details 

	Filed for*
	Receiving Party

	Representation*
	[select representation type]
	Legal representative
	[name]

	Firm
	[name of firm]

	Contact name*
	[name] 

	Contact telephone*
	[telephone]

	Contact email*
	[email address]



	Details of Costs 

	Judgment*
	[date of the judgment or order in favour of the receiving party]
[attach a copy of the judgment]

	Total costs claimed*(USD)
	[amount in USD]

	Itemised Costs*
	Refer to Annex A – Bill of Costs.




	Verification* (complete as applicable)

	I am a Litigant in person

	I certify that this Bill is both accurate and complete and the costs and disbursements claimed herein do not exceed the costs and disbursements which the paying party is required to pay my legal representative(s). 

	Signature
	__________________________________________________

	Date of signing
	__________________________________________________

	I am [#the legal representative #an authorised officer] of the Receiving Party 

	I certify that this Bill is both accurate and complete and the costs and disbursements claimed herein do not exceed the costs and disbursements which the paying party is required to pay the legal representative(s).

	Signature
	__________________________________________________

	Date of signing
	__________________________________________________



	Notice to Paying Party

	· If you do not file a notice of dispute within 28 days of being served with this Bill of Costs, a default certificate may be entered against you without any further notice to you.  
· The default costs certificate may be for all or part of the costs sought by the receiving party in the Bill of Costs. 



	How to Respond

	· Please read the Bill of Costs very carefully. If you have any difficulty understanding it or require assistance on how to respond to the Bill of Costs, you should seek legal advice as soon as possible.
· If you intend to dispute all or some costs set out in the Bill of Costs, you can serve and file on the receiving party a notice of dispute no later than 28 days after the date of service of the Bill of Costs or such further time as the Court or a costs officer allows. 





[separate page]

	Party Details



	Receiving Party(ies)

	ADGM Registration No. 
(if applicable)
	[ADGM Registration#]

	Full Name*
	[name]

	Address*
	[address]

	(for additional Receiving Party(ies), please fill out the section below for each Receiving Party)

	ADGM Registration No. 
(if applicable)
	[ADGM Registration#]

	Full Name*
	[name]

	Address*
	[address]



	Receiving Party(ies) Contact Details (complete if self-represented) 

	Address for service
	[address]

	Telephone
	[telephone]

	Email
	[email address]



	Receiving Party(ies) Authorised Officer (complete if an authorised officer)

	Name 
	[name]

	Capacity to act  
	[capacity of authorised officer e.g. Director]

	Address for service
	[address]

	Telephone
	[telephone]

	Email
	[email address]



	Receiving Party(ies) Legal Representative (complete if legally represented)

	Name
	[name]

	Firm
	[name of firm]

	Address of Firm
	[address of firm]

	Contact person
	[contact person]

	Telephone
	[telephone]

	Email
	[email address]



	Paying Party(ies)

	Full Name*
	[name]

	Address*
	[address]

	Email
	[email address]

	 (for additional Paying Party(ies), please fill out the section below for each Paying Party)

	Full Name*
	[name]

	Address*
	[address]

	Email
	[email address]
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Annex A - Bill of Costs

	Legal representative(s) of receiving party 
	[list names, professional role and level of legal experience of each legal representative in respect of whom costs are claimed]

	Basis of calculation 
	[specify the basis of calculation for the legal services provided, i.e. lump sum, hourly rate, an item of work basis, etc.]

	Agreement or arrangement 
	[briefly describe any agreement or arrangement between the receiving party and his legal representative(s) for the charging of fees]



	COSTS

	Item No
	Date
	Description of Work Done
(e.g. attendances, communications)
	Time Spent 
(if charging by hourly rate) 
	Hourly Rate 
(if applicable)
USD/AED
	Amount Claimed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Costs Claimed:
	



	Item No
	Date
	Description of Disbursement
(e.g. counsel’s fees)
*copies of invoices, receipts, supporting documents must be attached
	Amount of Disbursement

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Disbursements:
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