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ESR Portal User Guides
Economic Substance Regulations (“ESR”) applies to 
entities that undertake a Relevant Activity as defined 
by the regulations (“Licensees”). All ESR submissions 
are required to be submitted online via the Ministry of 
Finance dedicated ESR portal (“Portal”).

This is a guide on how a Licensee can create an 
Economic Substance Notification on the Portal.

This guide is targeted at ADGM Licensees that 
conclude that they undertook a Relevant Activity 
under ESR during a reportable period.

Disclaimer notice: 
The contents of this publication is provided by way of guidance only
and is not to be considered or relied upon as legal advice.
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Login to the Ministry of Finance ESR portal* and you will be redirected to 

the “Licensee Dashboard - Main Page”.

1. Click on the “Notification” button to start a new submission.  

*Refer to ADGM ESR User Guide #1 for guidance on how to create a login.
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2. Select the “Next” Button after reviewing and accepting the “Terms and 

Conditions”.
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3. Input the required information 
for “Licensee Details” in 
section “A” & “B” of the 
Notification and then click on 
the “Next” button. 

Please pay extra attention when inputting the “Legal form”, this 
needs to reflect the information on the Commercial License. 

If a Legal form is not available from the drop-down list, please 
select “Any other legal form” and manually type in the legal 
form.  For example, “Private Company Limited by Shares”.

Note: the licensee’s details must be up-to-date, accurate and 
consistent with information provided to and shown on ADGM’s 
online registry system. 

Please make sure to select the correct Regulatory Authority.  
This will be “Abu Dhabi Global Market (ADGM)” for ADGM 
licensed entities.  
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4. Input the “Reportable Period” in Section C of the Notification and then 
click on “Next”. 

Please pay attention to input the correct reportable period since it cannot be 
changed after submitting the Notification.
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5. Answer questions 1 and 2 of section D on “Relevant Activities”. 

The answer to question 2B, which 
asks whether or not the Licensee 
generated revenue from the 
Relevant Activity, will determine if 
an Economic Substance Report and 
meeting the Economic Substance 
Test are required. 

If the Licensee generated revenue 
from the Relevant Activity and is not 
exempt, the Licensee will be 
required to submit an Economic 
Substance Report and meet the 
Economic Substance Test for the 
relevant reportable period.
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6. Answer the questions in section E on “Exemptions”, as applicable. 

Licensees that generated revenue 
from the Relevant Activity and wish 
to claim one of the exemptions 
provided under ESR should do so 
here and must submit the required 
supporting evidence set out in the 
"Notification Guidance" issued by 
the Ministry of Finance."

Do not claim an exemption if the 
Licensee did not generate revenue 
from the Relevant Activity. An 
exemption may be claimed when 
the licensee generates revenue from 
a Relevant Activity. 
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7. Input the required information under “Designated contact person” and 
click on “Next”. 

The dedicated contact person 
must be a person who has the 
authority to respond to 
queries raised by the 
Regulatory Authority or the 
National Assessing Authority.
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8. Review the information and click on “Send” to submit the Notification. 

The Portal will then display a confirmation that the submission has been received. The Portal will 
also send the summary of the Notification via email to the designated contact person.



Thank you

Abu Dhabi Global Market Authorities Building
ADGM Square, Al Maryah Island
PO Box 111999 – Abu Dhabi, UAE


