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ESR Portal User Guides

Economic Substance Regulations (“ESR”) applies to
entities that undertake a Relevant Activity as defined
by the regulations (“Licensees”). All ESR submissions
are required to be submitted online via the Ministry of
Finance dedicated ESR portal (“Portal”).

This is a guide on how a Licensee can create an
Economic Substance Notification on the Portal.

This guide is targeted at ADGM Licensees that
conclude that they undertook a Relevant Activity
under ESR during a reportable period.

Disclaimer notice:
The contents of this publication is provided by way of guidance only
and is not to be considered or relied upon as legal advice.
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Login to the Ministry of Finance ESR portal* and you will be redirected to
the “Licensee Dashboard - Main Page”.

ﬂ_ m Signed in as ADGM TestLicensee| Sign out
o

Privacy policy Customer charter

) J/

1. Click on the “Notification” button to start a new submission.

*Refer to ADGM ESR User Guide #1 for guidance on how to create a login. ©Abu Dhabi Global Mrket ﬁ ADGM



2. Select the “Next” Button after reviewing and accepting the “Terms and
Conditions”.

Y
\
\
\
\

Economic\‘Substance Notification

Introduction (selected)

What is the purpose of the Notification?
Filing requirements

A. Licensee Details

The purpose of the Notification is to provide the Regulatory Authorities with certain initial information in respect of
B. Branch details

Licensees and their activities in the UAE for the relevant Reportable Period The information provided as part of the
Terms and Conditions

\)
\
\
\
\
\
\
\
\
\
\
\
\
\\
\ Notification is a prerequisite to filing an Economic Substance Report for the same period (if required)
\
\
\
\
\
\
\
\
\
\
\

Please read our Terms and Conditions, which include our Privacy Policy. here
C. Reportable Period

https //www mof gov ae/en/StrategicPartnerships/Documents/ESR_Portal_Privacy Policy%20Updated pdf and click
S —— N

'‘Accept’ before continuing, to acknowledge that you have read, understood and accept our Terms and Conditions
\ including our Privacy Policy. and consent to the use of your information. as set out in our Pnvacy Policy
’ v Acceptl
|

D. Relevant Activities

------I

o

G. Declaration

o — g

Preview and submission

Cancel
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Introduction v

3. Input the required information C e

Filing requirements
MOTE: You should only file one Notification per Licensee for each Reportable Period.

l‘ [ ] [ ” [ ] A. Licensee Details (selected) If you have submitted a Notification and it does not appear in your dashboard within 24 hours, please contact
or “Licensee Detalls” In rmE———
B. Branch details Have you filed previously or been issued a penalty for failure to file?
s cti ll B ” & “ B” f t I C. Reportable Period O Yes © No
D. Relevant Activities 1. Licensee Name @

R | ADGM Test Submission ‘
G. Declaration

Notification and then click on

Preview and submission

[ o |
«“ ” — ) |
the “Next” button. o LT e ©
| 00000999999 |
i- ________________________________________________ I 2.2 Licensing Authority @
1 Note: the licensee’s details must be up-to-date, accurate and : [ 20 nan Gobot et o |
1 . . . . . . Primary/Main Regulatory Authority (2)
| consistent with information provided to and shown on ADGM’s ! P —— |
| . . -
1 online registry system. : _--" 4. Place o establshment? @)
: |r‘" | Free Zone ‘
I . 5. Registered office address @
! Please make sure to select the correct Regulatory Authority. I [Focuratems |
I This will be “Abu Dhabi Global Market (ADGM)” for ADGM : &1 Registerd offce it
. eg 0 I u Dhabi
I licensed entities. | | o |
I W egistered office country

o | United Arab Emirates ‘
' ________________________________________________ - 5.3 UAE Emirate
| Please pay extra attention when inputting the “Legal form”, this : | e e e \

. . . . 6. Legal form @ 6.1 Pleaze specify legal form I
| needs to reflect the information on the Commercial License. : o o o om | ([t Gy 2
: 1 - Shares ,l
: Ir————‘— :I:h:_io;se-ere-gi;re:foTV;i:me-uA??---i'.:ﬂ;'t;E::AT Tax Registration umber@
1 If a Legal form is not available from the drop-down list, please ! s e |
| .
| select “Any other legal form” and manually type in the legal : =
1 form. For example, “Private Company Limited by Shares”. !
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4. Input the “Reportable Period” in Section C of the Notification and then
click on “Next”. -

The Reporiable Period is always the fnant:»al p&ncrl:l preceding the financial period
im which the Motification is required fo be suhmTtlad

e

Flease ensure the Reporfable Feriod ncluded is corect. Once submitted, the
Fepartabls Feriod cannol be changed as part of & resubmizsion of the Notificafion
or when submithng the coresponaing Economic Subsfancs Report (F apoiicablz)

i Previous m Cancel

Please pay attention to input the correct reportable period since it cannot be :
changed after submitting the Notification.
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5. Answer questions 1 and 2 of section D on “Relevant Activities”.

Economic Substance Notification

Introduction v o

D. Relevant Activities
Filing requirements v 1. Did the Licensee carry on a Relevant Activity (as defined under Article 4 of the Economic Substan

Regulations) during the Reportable Period? (3)
A. Licensee Details v

Yes l
B. Branch details v
T —— - N

C. Reportable Period v 2A. 2B \2D

4 Relevant Activity, will determine if

=
-
-
—————
-
-
-

( 20
s
Please indicate which : Did the Licensee earn lREEulatow Authority
D. Relevant Activities Relevant Activity(ies) the |  income from the I[RA)
(selected) Licensee carried on | RelevantActivity during I
during the Reportable \ the Reportable Period?
Period? N U
G. Declaraton NS oooassmsam=- -
Preview and submission D Banking Business
®@
I:l Insurance Business
® P S
! }
—————
: Yes/No (3) |FiA_C2) ______
Investment Fund
v | l Please select l H Please select
Management I
Business (3 1 ’I
| Ty ——— -

—
The answer to question 2B, which

asks whether or not the Licensee

generated revenue from the

an Economic Substance Report and
meeting the Economic Substance
Test are required.

I_If the Licensee generated revenue
from the Relevant Activity and is not
exempt, the Licensee will be
required to submit an Economic
Substance Report and meet the
Economic Substance Test for the
relevant reportable period.
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6. Answer the questions in section E on “Exemptions”, as applicable.

Infroduction

Filing requirements

A, Licznsee Details

E. Exemptions

1. Pleasz confirm if the Licenses meets the definition of an 'Exempted Licensee’ (that is not requirad to demonstrate
economic substance in the UAE and is exempt from filing an Economic Substance Report), and if 50, please complete

question 1A, 1B, 1C, 1D, or 1E (whichewer is applicable). -@-

B. Branch detzils

C. Reportable Period

D. Relevant Activities

E. Exemptions (selectad)

F. wnership information

G. Declaration

Preview and submission

1A. I confirm that the Licensee is (i) whaolly cwned
by UAE national or UAE resident individuzls that
reside in tha UAE, (i) is not part of & multinational
group, and [jii}) only operates in the UAE. @

1E. I confirm that the Licensee is an Investment
Fund as defined in the Regulations @

1C, I confirm that the Licenses is a special purpose
vehicle or investment halding company of an
Investment Fund as defined in the: Regulations @

10. I confirm that the Licensee is resident for tex
purposes in a junsdiction other than the UAE @

1E. I confirm that the Licensee is & UAE branch of a
foreign company and all income of the UAE branch

ie subject to tax in the jurisdiction of the foreign

compeany @

Cancel

r.

Licensees that generated revenue
from the Relevant Activity and wish
to claim one of the exemptions
provided under ESR should do so
here and must submit the required
supporting evidence set out in the
"Notification Guidance" issued by
| the Ministry of Finance."

r—

Do not claim an exemption if the
Licensee did not generate revenue
from the Relevant Activity. An
exemption may be claimed when
the licensee generates revenue from
a Relevant Activity.

©Abu Dhabi Global Market ﬁ ADGM




7. Input the required information under “Designated contact person” and
click on “Next”.

G. Declaration

1. Designated contact person

documents and other Information (0. the REQUIBLoTY AUOrY of (e National ASsessing Autorty. |+ The dedicated contact person
Name must be a person who has the
First Last Name authority to respond to
Designation queries raised by the
Designation Regulatory Authority or the
phone () National Assessing Authority.
+97123333568

Email for Correspondence

ADGM . esrtest@gmail.com

1 Previous MNext Cancel
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8. Review the information and click on “Send” to submit the Notification.

—
| The Portal will then display a confirmation that the submission has been received. The Portal will |
| also send the summary of the Notification via email to the designated contact person.

= e J o
b~

Your submission has been received

Dear applicant

Thank you for your submission. We are creating a new case based on the
nformation you submitted - this will usually take only a few seconds

Nhen contacting us. you can use the key KP-3UG-DH-XCP as a reference 1o this
submission

Privacy policy Customer charier FAI Guide Helpdesk

N J

©Abu Dhabi Global Market ﬁ ADGM



Abu Dhabi Global Market Authorities Building
ADGM Square, Al Maryah Island
PO Box 111999 — Abu Dhabi, UAE




