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[bookmark: _Hlk61868783]Form CFI 34
Rules 42(2) and 43

Notice of Admission/ Request for time to pay
(Money Claims)
	Case Details 

	Court / Division*
	[select court/division] 
	Case number*
	[case number]



	Title of Proceedings

	[First] Claimant/Appellant*
	[full name]

	[Second Claimant/Appellant] [number of Claimants/Appellants (if more than two)]
	[#full name #number]

	[First] Defendant/Respondent*
	[full name]

	[Second Defendant/Respondent] [number of Defendants/ Respondents (if more than two)]
	[#full name #number]



	Filing Details 

	Filed for*
	[name], [role of party, e.g. defendant]

	Legal representative
	[name]

	Firm
	[name of firm]

	Firm reference
	[reference number]

	Contact name*
	[name]

	Contact telephone*
	[telephone]

	Contact email*
	[email address]



	Details of Admission* 
NOTE: The claimant has the right to enter judgment for all amounts admitted

	I admit [select] in the amount of USD [insert USD amount]. 

	If only part of the claim is admitted, state the reasons why this is so:
[insert reasons here]



		
	Request for time to pay*(complete as applicable)
NOTE: The claimant has the right to enter judgment whether or not the request is accepted 

	I request to pay the amount admitted:
· by installments of [insert installment amount in USD] per [select frequency] commencing on [insert payment commencement date]
OR
· in one lump sum by no later than [insert payment date]

	State the reasons for your request for time to pay
[insert reasons here] 

	State the reasons why your payment offer is reasonable
[insert reasons here i.e. why you can afford that offer but not a higher one]



	Your finances*
NOTE: You must provide details of your financial situation as requested below

	Employment 

	I am [select] 

	If you are employed, what is your monthly salary including all allowances?
	[insert USD amount here]

	If you are unemployed:
	

	when did you cease employment?
	[insert date]

	when do you expect to resume employment?
	[insert date]

	Other income or assets 

	Savings
	[insert USD amount here]

	Assets
	[list assets here ,e.g. home, car]

	Estimated value of assets
	[insert USD amount here]

	Monthly expenses

	Rent/board/ mortgage payments
	[insert USD amount here]

	Food
	[insert USD amount here]

	Utilities (electricity, gas, telephone)
	[insert USD amount here]

	Dependant support (children, parents, spouse)
	[insert USD amount here]

	Insurance (home contents, motor vehicle)
	[insert USD amount here]

	Motor vehicle (petrol, service costs)
	[insert USD amount here]

	Other, please give details
	[insert USD amount here]

	Other matters

	[set out any other matters you wish to bring to the attention of the Court in support of your request]





	Verification (complete as applicable)

	
1. I am the Defendant.
2. The information provided in this form is true to the best of my knowledge and belief.


Signature                __________________________________________________

Date of signing        __________________________________________________

Authorised Representative


1. I am the [#authorised representative #legal representative] of the Defendant.

2. The information provided in this form is true to the best of my knowledge and belief.


Signature                __________________________________________________


Date of signing        __________________________________________________
 






	How to respond / Information for Claimant

	Please read this form very carefully. If you have any difficulty understanding it or require assistance on how to respond to the form you should seek legal advice as soon as possible.
You must respond to the defendant’s request for time to pay using Form CFI 45.
If you accept the defendant’s request for time to pay, you may obtain judgment. 
If you do not accept the defendant’s request for time to pay, the court will enter judgment for the amount admitted (less any payments made) along with any interest and costs to be paid at the time, over the period and at the rate of payment determined by the court.  
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